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This hanabook is directed at students in search of 
ernship programs* It pro?ides cor.cisey factual information about 
statei^ide and 2 regional internship programs^ Urban Corps 
ernships^ and important directories of specific internships^ with 
oriatioii on how to get hold of them, vho^m ©ligihle for each 
grasi|. and vhat^s incliaaed in each^ Topics disciassed are; (1) how 
decide what kind of internship you want; (2) where to look within 

college; (3) state-run placement programs; and C^) a bibliography 
internship directories. (?iiithor/KS) 
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RCAO THIS FIRST 



The idc^ii that educaiion is j f?.?!rt of l^fe, not \mi of srhooh is gaming wldo- 
Hprcad accept :»nce amonq colici^e studonh todoy. Ini /iHi^singly, {hfi\ are ^coking 
opportunities ?o take thn-r acadeinlc knowlcdf^o f)ut of IhG clas^morn and see 
bow It hold*, up vn iho te5':s oi ' iho real' \.yor\d/" From enginee^a to English 
majors, from bioki^ifet^ tcj politk^^ scu^ntlsfH^ ^luckntf? are asking aboiut the 
r€?!GvancC! of their education, liosv it relates to whci' the rest e^iS their vviU bo 
like. 

This handbook ha^ hern N^vritven ^i>f httidents who .are consida^Tin^q fntJernsHips 
CIS a route u? the anssh o-=^ fo iht^sr que^Uif>ns. H \h clesjgn^vd a gu^de through 
the ma/o thai rorAing for an internship can be, and tD ensure trial ^hc search 

undertaken with fuH informatian abnui: posslb^Q- resou^tces. Fi/ve aroas of infor- 
mation are included; 

* hovv to v^lmt kind of internship vou want' 
whefe l(j fogk svithin ^lie cnjiego 

* _^uite=run placement pregrams 

* Urban Corps [^jiacerTient prQgram& 

^ bibfiographv of intcirnsbip diinrfor^cs 

The lau three arco^^ comprise a coniprehensrve list m inlernship resources for 
which eligibtHiv is not resuicted on the basi^ a\ roHegC. This informatOon is of 
particular importance to students, lactilty and admin^strjctors in schools which 
do' not run their own placemnnf pre^rems cn cieteringhrmses. The state and 
Urban Corps programs place students in government 'Hp^nc^m nationwide, in a 
wide nrn^Q ai positions. The intermhip directories ar^! valuable sofurce of in- 
formation on thoLisands of posit ions acrri?^ the coumry and abroad . There hs 
liflle feasiun for studenrs to buy rhem, but they ore excellent and ine:(pensjve 
reterence works \%hicb should be n part ot any college's resources in this area. 
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BACKCROUND INFORMATION: 
ON FOCUSING YOUR INTERESTS 



The fact ihat you plrkctl up (his handbaok and aic reading it indicates that 
you pfabably hasc pxperiencGd somo dissatisfaction with where you are, wiiat 
you are doing, or how you arij doing it — in short you're thinking of doing 
somethirig olsn. Tliis handbook vvn^ wri!tt?n lo guide you ^(hrough some of the 
steps along the wav to resolving this problem, and to ensuro that if an internship 
is the righl thing tor you, sou w\\\ not give up because the process of getting 
one seems too dfflicuit. 

First things^ first. Before:* sou can do anvthing vol; have tc> have some ideas in. 
rnincl. r^erha;ps you ofo a seniur now, plan to enter Jaw school in the falh and 
\*vanl to spefild the *'^ummcr research uig consumer liaw in Ralph Nader's office in 
Washington. Il that rounds like yau. skip this section — you already know whait 
vf)u vv.ini. [lut if \(iu^ are a. first semester sophomore, think you are an F:ngil^h 
major hut -irc noi surl^ and would Nku lo spend some time away from the schooil 
environment — but the onlv fob you could get would be as a telephone operator^ 
m your hom^^ \\(n%n in .\Unnosoja — then keep reading, An internship coufd be 
lihe best thing I'or ynu, hut nothing "ju.Ht happens/' You have to make it happen, 
and you can 1 do that unt'\\ you have an idea of what you want to do. 

But, you saiy, hoiv am ! to suddenly decide what ! want to do if the problem 
is that I don';! knosv^ 

We svoni pretend to bo exports in this area. Other people are experts, how- 
ever. The mi'Mhodh they have developed to help people decide where their 
interests tie niay fake many forms, but most of them ask you to tak^ a long hard 
look at what \fcm liked or disliked doing in the past, and to isolate the qualities 
of each thing I hat caused you to like or dislike it. Once you have a reasonable 
Idea of what you enjoy doing, it is not so hard to determine ■what kinds of work 
you would enjtDy, and why. 

Okay, you say. That's fine. But what's it got to do with me? I don''t know 
any experts who want to help mo figure out my life! 

You're probahly right. But you don't have to know any expert!. The career 
development office at your own school can probably help you. Some schools 
run courses or groups to help studeints determine their own interests. Some can 
give you individyal counseling. All will have a library in the area. Many books 
have been writter** a'nd it is probably wofth your while to look into a few. There 
is no one book ihat says it all — whatever helps you ciarify your own rdeas is 
worth readin/g, m browsing through yo^ur school's collection is c3 good Idea, Here 
are a few leads: 

• Richard BoHes's V^ihaf Cohr ts Your Parachute? A PrsiCitcal MBnual for lob- 
Huntun md Career Charigers f Berkeley, CA; Ten Speed Press, 1972), Check out 
chapter five, devoted to deciding what you want to do. 

• Howard FigJer's A Career Workbook for Liberal Arts Students (Crainston, RI; 
Carroll Press PubiishGrs, 197.1). A twoirkbook of exercises that help you d'eiermime 
what you enjoy doing and what: you are capable of doing. 

• David Campbeirs ^if Vou Dion'f Knaw Where You're Going, Yov'il ProbAbiy 

1 
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hu! Up sonn^wiiofv fiso fNilos, IL: Argus Communicntions, 1974). A short hook 
thni serves as j i^nad inlrocluc linn to this area. 

If the career cieveiopment office at sour school doesnl have these books, try 
the counsenng center, the deans, or the library. 

A word of warning! Reading those books will not tell you what you want 
trrjm vour liie. A book can't tell you lhah Njeither can ft counselor, your parents, 
vour roommate, vour bovfriend. Vou niust tell yourself. Don't just read these 
buoks; do %vhai thev say, think it out tor yourself. Seriously figuring out what 
xour goals are is going to take tinu^ and thought and work, or your ideas will 
not end up any clearer than thev were when vou started. 

Why an Internship? 

!K now vou niav be thinking that an internship would be of use to you. 
AUhough ffs not tiie nlNpurpu^e answer to everythiny, it can serve some useful 
f)Urposes: 

• give vou some r^perience uorking in a field that you think interests you 

^ uHi J chance \i> a[)plv uhat vou hj^o learned in school to "the real 

^^o^ld'^ 

• ('oahlo vou to meet people Nvho could lie useful to you in a field that you 
plan if] enter 

• give you a break (rom college and classroom learning 

• enable van to leave the shelter of college without reaNv committing yourself 
to the wofkini^ wf)rld 
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COLLEGE RESOURCES 



Your interests are clear and you have decidecl that you want an internship. 
You know what kind of work you want, but where do you find it? 

Begin by looking at what is closrsit to you right now — your own school. 
Don't fall into the tr^p that slops many peoplo, assuming that "U I've never heard 
about it, it probably doesn't cKish" Colleges are doing an incredible range of 
things in helping students find internshiips. Every college is different, so the places 
to look within the school will vary; however, you would do well to check with 
your academic adviser or chairpersorL 

Vnyr adviser may be able to help in any of a number of ways. S/he probably 
understands your acddeniic inleicsts belter than any other facuity member, and 
will have a good bar. is for suggesting kinds of work that you would enjoy. It 
your department is doin?? anything in !he way of internship s^he will probably 
know about U, and if it is rnmpetitive mnv be able to put in a good word for 
u)u. S he ma> kntnv people working in your area, and mav be willing to reter 
you to them. In nihcr words, use vour connections! 

Your deparrmenl chairperson is another good source of information, and 
should know about anything his/her dcpartnient is doing. For example, if you 
are interested in an internship with the federal government, check with the 
political science department to see whether it is running a Washington Semester 
program. Or if ynij would like experience in administration or management, see 
whether the business dopartmenl has developed any liaisons with local industry 
or businesses. 

Some colleges are operating clearinghouses of information on internship op- 
portunities designed to help all srudonts rather than those in a specific depart^ 
mcnt. Other schools have become affiliated with inrernship programs run by 
groups of culleges, which plnce students in various different positions. Such 
projects could be handled by any of a number of different offices within the 
schooL Your college probably has some of the following offices check with 
them to see if any can be ot help. 

Counselling services 

Student services division 

Campus ministries 

Financial aid vvork=study office 

(')ffice of cooperative education 

Office of experienlia) oducatiDn 

Deans of freshmen, sophorriores, etc, 

Deans of academic affairs 

Career placement office (aho known as career development, etc) 
Don't hesitate to talk to these pooplc they're there to h^^ip you and for no 
other reason. Don't be put^ff by titles, "the administration buflding/' s^^re^ 
taries. stigmas you or your friends might attach to seeking adVice; do check them 
out. They could be your key to a fantastic experience that you would never fmd 
othervvise. 
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You have chorkrd the resources available through your school and it just 
doesn't seem like you will bo abic to find what you want. Don1 despair there 
are a lot of places to look outside of the college. Admittedly, there are problem5 
with using these recources. Sometimes competition is stiff, frequently eligibility 
is limitod/and information mav be out of data. However there are a lot of very 
interesting positinn^ to be found bv looking beyond your schon} so keep gomg. 
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bTATE^DEVELOPEO INTERNSHiP PROGRAMS 



Check out the resources of yoLir state, either the one you*re from or the one 
where yoirrc going to schooL Eleven states have developed extensive programs 
to place college students in internships warking with governnnent agencies, and 
many more arc planning them. The eleven programs are described belovy, with 
the foiiovving Information for each: 

• Program name, address, phone number. Unless otherwise specified, address 
your inquiries to the program at the address given, 

• Eligible Students. In all of the programs the agency taking the interns deter- 
mines the requirements for applicants. Eligibjlity here refers to who may go 
through the program office in seeking placement, not vvhn is qualified for par- 
ticular positions. Many programs must restrict eligibility in order to receive state 
funding, A few^ do not, however, so do not panic if your state is not running a 
fjrogranL The unrestritted programs have been marked with a <^ . 

• PkiCA^ment. Most of the programs place students in government agencies ot all 
kinds. Areas in which vou could work typically include health, legal aid, educa- 
tion, recreation, ecology and natural resources, economic analysis and develop- 
menl, public relations, engineering ,ind computer programming, art administra- 
tion, consumer affairs, transportation and agriculture. Rather than listing all types 
of positions for each program, the designation "government agencies" has been 
used when students are placed in manv of these areas. A few state programs also 
place students with private nonprofit organizations such ns scout troops or corn- 
muni ty centers. 

Some placement programs recjuirc prospective agencies to develop a specific 
project on which the intern will be working, to define goals and objectives, and 
to specify how they are to he accomplished. Where academic credit is involved, 
you can confer with your advisor to ensure that the project will conform to school 
requirements. Frequently a report is prepared at the end of the project, and in 
some cases these reports are published. Such ^jrograms have been designated 
''project-oriented" under Placement. 

• Timv- Duration, Most programs place students during the summer and during 
the fall and spring semesters; however, there is some varfation here. 

• Credit/ Salary. Your college will always be responsible for deciding whether to 
ro grant credit for your internship. If you want to receive crrdit, discuss it with 
your adviser, or anyone else at your college who you think would be involved 
in the decision, {Try the registrar, the chairperson of the department most closely 
related to the area of your internship, or a faculty member who teaches related 
coursesJ Some internship programs will assist you in making credit arrangements, 
and a few will place only those students who know in advance that they will be 
receiving credit. Salaries vary greatly. Some programs will take only as many 
Hiudents as they can pay full salaries, while others will pay students during the 
summer but not during the school year, on the assumption that during the year 
you receive credit rather than money. Some programs only pay those on federal 
work/study; in still others the salary is determined by the agency hiring the 
interns. 



• Applicdlidt) rr(}(vrii!n\ Mo^i programs hj?ve one of two kinds of applicaiion 
prncrdura: ii CUMringhf^ust- Students apply to the internship office with a 
siandard appiiralion form, On thp basis of this □pplicatton, and in some case§ 
interviews, the office? screens applicants and refers abuut a half dozen people to 
each agency. The agencies interview the applicanis in most cases, and select the 
studen^^i thov wish to rake. 2) Placement List: The internship office compiles a 
list of availahir placements, which is distributed to colleges and universities, and 
to students who request intormation. Interested students apply directly to the 
nqencies on the iist, without using the internship office for screening, referrah or 
f^cemnnt. Programs wiiich do not fall into one of those two groups are de^ 
scribed individually. 

» Number of Students Placed. Most stale internship programs are highly coin- 
petitivp-. rhe figures given arc estimates, ho^sover, and do not take Into account 
students who are nat^ placed because they do not conaplete the appncaiion pro= 
cedure. 



The Progfams 

^California State Public Service In'ornsbip Program 
Office uf planning anci Research 
1400 10th Street.. Room 100D 
Sacramento, CaHfornia 95814 
Phone: (91ft) 445-3347 

pFfi^i^clu tc. place rfiont '^Ist 

F//g/b/e Sfudenfs/ Arivonc may appiv for internships if she/he meets the require^ 
ments set bv the agencv- Because of geographic limitations and agency require- 
ments, hoivevcr. most interns are upper division students iicm the California area. 
Plaremenis. Government agencies ^ 
Time OuMtion. TuW time during the summer. Part lime (15^20 hrs/wk) during 

the academic vear. 

Credit ^nl^ry During the summer students generally receive a salary, paid by the 
agency, and do nof receive academic credit. During the academic year most 
students receive credit but are not paid. 

Numhv ./ ShKien/s PhcvcL BOO during the summer, 400^600 during the academic 



^ Georgia Governor's Intern Program 
Executive Departmerit 
104 State CapUol 
Atlanta, Georgia 30334 
phone: (404) 656-1794 

Pmn^durP Clearinghouse. Students are interviewed by five or six agencies, after 
which both students and agencies state their preferences among the possible 
placements. The imem office does the final matching based on ail of the ex^ 

pressed preferences. , l u * i 

[liRihh Sludonts. Although anyono may apply for placement through the inlorn 
prngram, the office has sot priorities; Georgia residents at Georgia schools. Georgia 
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residonts out nt st.ite sdiuoU, out of Mc^te restdcnis attending Georgia schools, 
and out of state Mudents, 

Placements. Covernment .igencics, private non-'profit organizations. Projeci 
oriented' 

Time/Durmion. Internships run for one academic quarter (10 weeks) and are full 
time. 

Credit/ Snkry. Students receive 5600 for a quarter's work. Many students receive 
credit as wel!. depending on their schools' policies. 

Number of Students Placvd. During the summer. 200 out of 500=6^^ applicants. 
During the academic year, "i-ISO out of 2O0-300 appN'ants. 



Illinois Covernor's SLimrner rellowship Program 

Contact: Biil Crimehaw 

Governor's Office of Human Resources 

201 Nodh Wabash 

rhicago. lilinois 60f>ni 

Phone: (3l2) 791-3151 
Prticedurt?. Clearirighause 

EUgibfe Siudenls. Undergr^iduates and graduate students from Illinois or attending 
school in Illinois. 

PlMcmcnts. Gaver nment agencies in Springfield and Chicago. 
Time'Duration. All internships arc during the summer, and are full time. 
CradiL Salary. Interns are paid a minimum of per manth. Credit ar ange- 

ments are up to the student. 

Number of Studanh P/ar-^^d. 80 out of about 1000 applicants. 



^Massachusetts Inlernshjp Office 
18 Tremont Street, 12th Floor 
Boston, Massachusetts 02108 
Phone. (617) 727^8688 

Procvdure Clearinghouse. MIO prepares two books describing available intern- 
ships, one for academic credit positions, and the other for work/study recipients. 
These are used to give students an idea of what internships can be like; however 
everyone must apply through the internship office. 
Bligibh Siiidonts. Anyone 

Placements. Government agencies, private non-profit ofganizations. 
r/me/Dt/rafmn. null time during the summer, part time or full time during the 
the academic year, full time during january. ^ r- h- 

Credit/ Salary, MIO administers two progrdms. Internships for Academic Lredit 
are part time or full time during the school year. Students are not paid, but they 
receive credit from their schools. They must pay tuition for this credit. Intern- 
ships for Work/Study Recipients are full time during the summer. Students rt^- 
Cf?ive credit it they arrange for It with their schools. 
Number ol Studcnis P/aced. 50O out of 500^700 applicants per yean 
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Minnesota Cf>vt^rn()f's InitTfiUiif) Pro^rnm 
213 Admini^trdtitjn Building 
St. Paul, Minnesota 551 
Phon^ mi' 296-2329 

P r o c : eduro. C 1 e a n n g h o u s e 

thi^tble Stucivnir. Undcrgrtiduairs g?aduntc»s froFTi Minnesota or thost- enrolled 
m CDl(rges or universities in Minnosfjtn. 
Pfacvmvnts. Covornmont agencies, f^rojcct oriented. 

T/rne Dur.iUon. internships nre .ivailiil^lc scar round for a minimum of one aca- 
demic quarfer. tind mciv he fLill time or part time. 

Crvdft Sabt V. Students will be arcepted for the internship program oniy if they 
can rerei\.D iUtidemic credit for thrir experience, or are on work' study. For non- 
Wfifk stLicJv students, sti pencil v*ir\ accord ing tc> the agency. 
Xitmhvr nt Simivnts PkiCvd. 300 out of 400 applicants. 



Kvw Wvwia State Govemnient iniern^hip Program 
Neu Me\fC() >tate Personnel Of* ice 
110 Houlh Caplto! 
Santa Ff*. Mexico 78t01 

h on e : ! > 0 i 8 17-3 20 I 

Piocvdi'fv. Clearinghouse 

f'ti^iblv SiudvtnH-. New Mrs ices re^ick'nts in ^oocl arademic standing with a rriini- 

murn of 2H creciits. 

f In (vfrii'nls. Ciii v e r n m t ' n t a g v no v s 

Timv fyurdtion. Xiost intt'rnships arc full time for three months during the sum- 
mrr. Thc^re ^ire aKo a few part time positions during the academic year. 
Credit $nlary. Interns are regarded as regular temporary^ state employees. As such 
ihrir salaries are determined by law and depend on academic standing; the mini- 
mum is S400 per mcmth. Credit arrangements are the responsibility of the student. 
Sumbvy of Studonts PldiLd. 210 nut (jf 900-1000 applicants. 



North Carolina internship Office 
Youth Involvement Office 
401 North VVilmington Street 
Raleigh, North Carolina 27601 
Phone: (919) 829^5966 

Procedure. Clearinghouse 

Eligibh^ Stuclnnts. Anyone from North Carolina or enroHed in a North Carolina 
schoDl. 

Ph_(:vmvnts. Government .^^encies. Project oriented. 

Timv/Duratinn. Internships arc full time during the summer for 10 weeks or dur- 
ing the lanuary term for one month. 

Credit' Snhry. Interns receive between S100 and $125 per week, paid by the 
agency. Credit arrangements are up to the student. 
Numbvr of Studcnls P/aced. 250 out of 1000 applicants. 

B 
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South Carol tna Covernor's Intern Prognim 
Office of the Coverfior 
Oivision of /Adminlstratiori 
12oi Pendlptort Strem 
CDlumbia, South Carolina 29201 
Phone: (803)758-2417 

Proaeduro. Clearinghouie 

liigfbic SUjdmts^ South Carolina resicJont^ or students attending South Carolina 
schools. 

Pkccmcnti._ Ocvernmeni agencies, priv^^ie non-profit organizations. Project 
orierted^ 

JimeiDumion, Internships, m full time durfng rfie sumn^^r, and a minifTium of 
16 hrs Avk during tho fall and spring ^^m^^'^r*^. 

SalarfCfedit Undergrjduates m pai^ $2.^5 hr ^md graduate student^ $230/hr. 
The internship office will help in arranging fo ^ academic credit. 
Numbor of Sfudonts Pkwd, 24S during 1074^75^1^0 of them during the sum^ 
mvr out of ^^30 uimmer applicants. 



South C?akpta Ifiterrihip program 
Office of education anci Cultural AffairH 
State Capitol 

Pierfe, South Dakota 57S01 
Corttact: Nadine Duncan 

Procoduf^, ClearinghDUSe 

iligfble Siudcnth South Dakota residents or students attending South Dal<Qta 
schools 

r/accnmnfs. Covernment agencies 

limefOumion. Internships are full time and are available during the surrif^er and 
during ttie fall and spring semesters. 

Cff^dlt/Siikry, inlerns are paid betsveen §70 and I13S per %veek by the agencies. 
Mosl students receive between 5 and 12 credits for the Intein^hlp, and rnust pay 
tuition ic their schools. 

NurDb^r ot Shidents P/sc^d. 1O0 put of 5OO applfCanls. 



Texas Governor's Ptiblic Service Intern Program 
Govern e^r'| Office 
Aus^tin, Te)cas fSHt 

Proc^dnft CtearinghoiJie h 
ifigib!^ S^uAfitt Anyone attending schDel In TOas. . Ji i 

Tm^lDfmmri. internships are available during the summer and during -^e fa 
and spring sernesters. Most interns are attefidirg school at the same time, i 
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siimmur as wt-ll as <liirirR the academic y^ar; accord mgly symmer imernsh.ps are 
usually about iO hr/wk, and academic year positions up to 20 hr/wk, 
Cforfif/Salary, inierrs receive stipencJs of $120o for summor internships and $1000 
fnr acadrmic ye^ar intcrmhlps, (undGd by private foundations in Texas. Arrange- 
monts for academic credit must be made by the student. 

Number 0/ Su,dmt,PlM,d. 130^140 per year out of about 700 applicants^ The 
intern prooram ^vill place a* many Mudenls as they have, money to pay stipends. 



Virginia \m^m f^rogram 
Virginia Stato College, f)9 
Petersburg. Virginia 23803 
Phone: (804)536^5247 

Procodurv. CfMEhame. Many Virginia coHcges have a compus li^on vvho 
kepm in lynch witli students from the school, distributes irifDrrnatiOn and apphca- 
tiom, etc. StLKlenis from those schools w^fk througli the liaison, others work 
directly ihrCiiEh the Irtterrtshlp office. - . - u i 

iligible ^tu^^U ^/irg^nia residents or students attending Virginia schools. 
PlacemmB^ Government agencies _ 
Tlme/PuraCfon. Mcit internships are full linie lummer positions. About 20 per^ 
cent arc Dart fi me during iHe academic year. ^ . * 

/S^ UndorgraLate intern, .re paid S2.S0.2J5/hr. Graduate ^enU 
are paid sLo'hr. Same internships are p,!d for through federa work tudy^ 
Credu .rrargerier.1^ are made bv the studer , although the intern office will help 

Nj"Lr^l'^e„..P/.c.d. 575 per y..r, percer^t of the applicants are placed. 



#Wa^h;fngton StatD Sum mcr Intern Program 

interagency Training Division. Department of Personnel 
910 East 5th Street . 
Olympia, Wasfilngton 98504 
Phone: (3G6) 753^2895 

S™ttTo.raphic re„r,C„ns. Intern, .us, have co.p..«d ,.ree 

years of colloge, 

Placements. Covemm«nt agencies months. 
r,me/Curalior». irtermhips begin in the summer and last for up to six monthi. 

r!J^jS^ All interns receiv-= a minimum of $600/ month, paid by the agency. 
Credif/Safary. Ml ''jjj- ,,owever. this is the eweption rather 

Some interns arrange for academic creait^ ntjvvcv , 

Number if Sffciderils Placed. About 125 out of 525 applicams. 
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Two regional progrnms arc sirTiiLir to !he stnto internship programs but have 
broader b^hc of sigcncirs in vvhlc fi to [>laco ?%tudent^: 



Weslern Interstate Commission for Higher Education (WICHE) 
P, O. Drawer P 
Boulder, Colorado 80302 
Phone; (303) 492-7177 

Procedure. Clearinghouse 

Eligible Studvnts, Anyone. Preference goes to students in or from the thirteen 

states under WICHE's jurisdiction (Alaska, Arizonii, California, Colorado, Hawaii, 

IdahOi Montann, Nevada, Now Mexico, Oregon, Utah, Washington, VVyomirig). 

Placements^ Covernmont agencies, private non-profit organisations, 

Tirne/ Duraiian, Full time. Most during the summer, some during the academic 

year, 

Cfodii 'Soliity. All WICHE interns receive a salary of $100 per week. Arrangements 
for academic credit are the responsibility of the student, 

Numbor of SUidcr)ts Placed. 2O0 during the summor, SO during the academic year. 
Connpetltion is very stiff. 



^Resource Development Internship Project 
334 Poplars Building 
40O East 7th Street 
BiDomington, indlana 47401 

Phone: (812) 337-7163 

ProcedurB. Clearinghouse 
Eligible Siudvnts. Anyone 

PlacBrnenlB. Government agencies, Project oriented. 

Time/ Duration. Full time for 12 weeks during the summer or the academic year. 
Credit Salary. Interns are paid about S120Ofor the 12 vveeks. Credit arrangements 
are the responsibility of the student, 
Numhvr of St jdonts Pinced. BO. Competition Is very stiff. 
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THE URBAN CORPS 



if you are rocuiving teieral college WDik/sludy funds through the financial aid 
office of your college, yoii aro eligible for Urban Corpn intemships. The Urban 
Corps i^ 3 network of about fifty aulonofflou?. offict^s in cities across the n^imw 
which pfacc! work/study htydonis in inlrrnsbips in governmfnial agencies ftnti 
priveiie non-profit organizations. With some variation, alf Urban Corps officts 
operate in the same way, placing students in full time summer positions, and 
part time positions during the aeademic year. Most of the offices also plaice n 
srriall number of students enrolled in cooperative education prognxms mt local 
collegeB, The coop students receive academic credit for Ihe^ir work; work/slucfy 
students must make credit arrangenienis independeiUly. 

With only a few exceptions, the Urban Corps offiices place no geograp^sic UmtU- 
tions on vvho Is eligible for placement; thus any work/study student vvhose college 
sanclitins Urban Corps jobs may be placed in an intemsHip In anydtyw^ich has 
an Urban Corps office. All Urban Corps applicants do receive pkcenirnts, most 
of them in positions directly related to their academic interests. 

If you arc not on work/study but are interested in the Urban Corps, you can 
try to gel on work/study by going Ihrough the financial aid office at yoiir schooL 
Work/sludy money Is awarded to colleges through a federal grant progravn, arid 
is used to pay up to 80 percent of a student^s salary in jobs on and off campus. 
The person hiring you has to pay only 20 percent of your salary, so many people 
who would not want to pay a regular intern are quite happy to take vvork/ study 
p€X3ple. Accordingly, it works to your advantage to be on work/study. Unfoflu- 
nately thi^ is not akva,vs easy. Work'study money is generally awarded as part 
of the fin^mcial aid package, so if you don^t need it. it may be hard to get. Try 
speaking to the financial aid or work^study offices, and see if they are willing to 
make arrangements for you. 



Urban Corps Offices 

Listed below are nine Urban Corps branches which run fairly compreharis|ve 
prouramv The information given lof each incltides a description of anything vvhich 
varies from the general information above, as well as Information about academic 
credit if applicable, whether there are any opportunities for non -work /study 5lu- 
denls (marked with a # if there are), and the number of students placed each 
year, 

Atlanta Urban Corps 
Georgia State University 
University Plaza 
Atlanta, Georgia 30303 
Phone: (404) 658-3558 

No opportunities for non^work/study students. About on. thi^ of the interns ^ 
arrange for academic credit. About 650 students are placed each year. 275 of them 
during the summer. 

1 8 
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Chicago Urban Corpi 
343 South Dearbom, Suim 170';) 
Chicago, lllffiois 60604 
Phone: (31 2-1 431-1620 

The Chicago Urban Corps Is particutarly intere%^ocJ in helpirtg sJudmB atotaiiin\ 
academic credit for ifW\r iritemship experiences. To this end ih^y are m'mg a 
foundation grant to wark w^lfh colipgos on devoloping mec^anisfrr? for giTantlng 
of credit. The Chicago Urban Co/fps, unlike othersi, h not city-^run, bu^ h^ a pwaic 
non-pfofit independent corporation, No opportunities exist lor non-wofik/stucfy 
stLfdents, About 60O-80O studt^n^s are placed each year, 

Cfli/ncinnatl Urban Corps 
C//ti^ens' Commlltee on Youth 
2147 Ceintral AvenLie 
CinclnriaU, Ohfo 45214 
Phone: (513) 381^3425, 3440. %M1 

Som/e op por tun it it^s 6%h\ for non-vvofk/stydy students to do volunteer internships 
for academic credit. During the sumimer about 300 sturlent^ are placed, and dur^ , 
ing the academic year about 50 per semester, 

DaytUff Urban Corps 
40 South Main Street 
Daylon, Ohio 45402 
Phone; ^513) 2254122 

There are no oppaftunities for no-^-work/sludy students. About 700 students are 
placed each year. 300 of fhem during the summer. 

^Detroit Urban Corps 

518 Veteran's Memorial Building 
131 West lefferson 
Detroit, Michigar^ 48226 
Phone: (313) 224^3410 

Opporttmitles exist for non^work/study students to do volunteer internships, A'jout 
4O0 se^^dents are placed each summer. About 150 students wGre placed in fall, 
197" internships. This was the first time fMBt there have been any fall placomGP.fe, 

Creater Los Angeles Urban Corps 
P. O. Box 44759 
4o3 Angeles, California 90044 
Phone: (213) 753-3429 

No opportunities exist for non-^work/studv students. Between 600-1200 students 
are placed each year, in ageticiet and organiKatlons all ovet the stale. 
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Mstropcalito D^dt^ County Urban Corps 
39S Noriti firsS Strcot, Raom 102 
Miami, Florida 33128 
Phomn am) S79-S623 

No* nppnrtynififs rxist lor non-vvork' study studnnt^. About 600 students are 
placed each year, 50 of ^hem during the summer. 



Twin Cities Urban Corps 
316 City Hall 

M,inneapolis, MInnesQta 5541 S 
PhQne: (612) 348-6967 

Some Dpporiunities are avaiiabfo to fund non-vvDrk/srudy students through granis 
under the Ciomprehensivf? Eduotion Training Act In addition, some non-work/ 
Htudy students work for small stipends from the agsncies equa^f to the ajmount 
\hm ihe agency vvoMid cantribute tOAvards their salaries if they were on work/ 
sRidy, The Urban Corps wiri ^lelp students arrafngc for acade^nk credit. AbouK 
5iOO students are placed each year, 300 of them during kha sumrner. 



^New York CHy Urban Corps 
Office of the Mayor 
250 Broadway 

New York, New York 1O0O7 
Phone: (212) 566-39S2 

Opportunities are avaliable for fnoo-work/study students to work as volunteers 
for academic credit, and to pariicipate in several spgcpal prpgrams during the 
summer and the academic year. About 5O0O-600O students are placed each year. 



About fifty other less eKtenshve Urban Corps prograrr s are run by cities and 
counties alf over the country, A compleoc list H available from the New York 
Uifiban Corps al tho above address. 
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ABOUT INTIRNSHIP DilRECTORiES 



You'ra not on wo/rk/study, your state isn't running any programs, and you're 
nat foady to apply for Ihe^ few state programs^ that are open to anyone. Another 
resource which may mterast you at this poiint is internship directories, several 
of which are available lo anyone who can get his/her hands on tlhem. These 
dnrectorlas are vafruable sources of Infofmatiofn, although they do have two nnajor 
jirnitatlons. Firit, fihey very rapidly become dated, and since a great deal of time 
anid money is involved in compiling them St Is soriietimes impossible \\o up-date 
them. Second, when a widely-circulaied directory indexes a few hundred posi- 
tions, the agencies listed are swamped with appiications, and compeitition be- 
comes eictremiely trght, especially for sa^aHed Internships. 

Reqyirenrienits for individual positions are determined by the agencies a^rid wllf 
thus vary ffroimi job to job wHhin the directory. The same is true for safaries; 
some positions pay fulll lalaries, some are volunteer, some are limited to work/ 
study stiidems, and for s©me positmns you must pay to participate {as in the alter- 
native school lisied in SofTiew/iefe Eke and TMng Off), Credit arrangements are 
yp W you to arrange witlH your own school except in the case of University of Ken- 
tucky students ysing Opftms for Immlng. Unless availabie from a bookstore, all 
of the publications may toe obtained by contacting th\e organization which pre- 
pared ihiem. 

In'formation* pmyld^d for each directory includes: 

• Name, wihor, orgawkathn whicHi compiled the information and address, pub- 
lisher if MY, dale of publication, mmhm cif listings (approximate), price. 

• Deicr/p(/on. The ibook's format, what information ts included, what krndi of 
posi'tions and Dptioni are listedf, etc. 

« Areas of Lisiinigs. Academk or professional categories into which the positions 
are divided/. 

• Formii oi Lkthgs, What information the directory gives about each listing. 

• lirnelOurdhn. When rnost of the internships are avaltole. In some cases 
this is not a refevaf^l CfltarlDn. 

The DIrertorto 

197\S Nathnai DireaQry of Summer IntGrmhips for Undergraduate Co//ege Sfucfents, 
Prepared by the Career Planning Offices of Bryn Mawr and Havefford Colleges 
i(Bryn Mawr, Pennsylvania 19019), 1975. 300 listings. $9m 

Descr/pfion, This a directory of speclfiic internships available to undergraduates 
for the summer ©f 1976. Listings are divided Into ten sections, with information 
on who cwfeacted lin eacN area, where most of the positions are, and sources 
of further inforrTsation. 

Areas of iisffngs. All the internships fall; info one of ten categories: arts, business 
ai^d finaince, communications, education, ©nvironment, government, health pro- 
fessions, museu^ms, scientific research, and social services. 

Formal of llBtingB. Each entry includes the following information: name, address, 
teeation of l/iternship, application deadline, nymber of Interns accepted, eligibility 
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frquiremiCnt^, durdtlnn, sjbry, dr^CfipUon (inciuding whrlhrr inicrnships arc 
avAliabIc? during iho acadomir vrar). iippliriitinn prnrrdiirr. 

lime Dmation. Mostly summor, uimty diimg rhe? aodomSc: ycun svrlL Full tImD. 



lobs In Social Change. Preparrd and pyljiinhrd by th^ Socinl nnd Hducniinnal Rc?- 
N^cdrch roundaiion (1416 Sninsom Stro/^r, Philadolphi.i, ppnnsylvnnin 1^104^ 197j. 
175 listings. S1 .50, AViiiKihUc in ^ann N)nks|orp^, <ir from SERF. 

Dascriptmn, This book is the nutr«)mr of ^ search by SERF for public interebt 
groiUp5. working for social change on ,\ m\\om\ Irvrl in the Washington, D. C, 
area The book is in three parts. The iNrst di^^crihes SERr, its interests, phm, and 
projects for social change. The second ^ivt^^^ irnfonnatian about Wtishington for 
prospective intorn^. The third Ust^ 17^ in!«?^r^l groups, mfith details about what 
each group does, and the cnpacities in \yW\ch ttey will take interns or volunteers. 
Arem of Lhtings, Organisations. Ihted faM wHhin the following categories: com- 
munications and the media, rhilidren's rights, consumer protection, education, 
environment, heaHh,, hoysing and urban aff^if^, hijman rigints and civil liberties, 
legislatian and polilicat reform, population, public interest law, social and economic 
planning, pf^Mi^. °vtfr)rm, and women. 

Format of li^P:if\g&. Each lilting inclyde^ nam'O, address, and phono of organiza- 
tion, dmcnp^^'m ihe organization (inckding such information as the director's 
name, date of founding, staff size, annu^ul budgcM, sruirce of funds, and member- 
ship information), its publications, projects and r^clivities, and its impact. Intern 
and voluntear information includes number to be accepted, anticipated number 
of applicants, qualifications, applkalion procedure, contact person, and ifinancial 
arrangements. Aho listed are offices of the nrpniz-afiion outside Washington, if 
any. 

Tim^/ Duration. Varies 



TMng Off, An Organization Handbook and Comprohonslve Worldwide Rcsoyrce 
Cuida for Non-Tradilional Higher Educalion. Icnnifer Eis and Don Ward. Pre- 
pared by the Center for Alternatives In To Highof Education (C/AHCD) at Michi- 
gan State Univmity (1110 South Harrison,, tast Unslng. Michigan 48823), 1975. 
Thousands of fistlngs. $5.95, 

Descripiion. C^AHED is a cleaTir\gNaiw for alternatives to traditional study, rum 
by Michigan Slate University lor its students. Taking Off^ was designed as a hand- 
book for school administrators interested in setting up centers similar to C/AHED 
a! their own schools. About 150 pages are devoted to discussion of the opera^ 
tions of the C/AHED model; how to set up a center, how to run il, problems 
likely to be encountered, and so on, the remaining 200 pages are devoted to a 
list of places to contact in setting up a fiie of options available to students look- 
ing for altermtives. The lislings include not or^iy lources of internshl;ps, but also 
centers for r^on-lradltvonai study, travel opportunliies, volunteer work, and growth 
and spiritual centers. 

Taking Off was not written as a directory for students looking for Intemshlps or 
other afternatives to traditional education. For this reason It does not describe 
specific posiflons^ ii instead simply gives, inforrriation on who is taking students 
in an incredible number of different kinds of situations. This means that it is not 
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as pa^y lo usr m %omo of iho d\rcc\or\e%. However, if your objectives are clonr, 
and you aro willing io do snmo v^ork to achiovc them, il can be much more 
valuable than the other directories— in part because its unspecific natures helps 
avoid the problems of a deluge of applications for certain jobs, and in part be- 
cause it h overvvhelrningly compfehen§ive. 

Arp,n of Listinnn. The resources included in Taking Off are divided Into three 
major cntegories: cducaiional opportunities, social service and action, and per- 
sonal growth, These are further refiried. Educational opportunities is divided into 
alternatives to/for tradiiional schools, art and artisan skills, communications and 
mass media, international/iniercultural experiences, outdoor living, performing 
arts, science and technology, and short term v^ork ei«perience. Social service and 
action is divided Into human v^felfare and alternatives. Personal growth is divided 
Into growlh ceni«>rs, intentionai communities/communes, and religious and spiritual 
life. 

Formai of listings. Most of the listings give the name of the organization, center, 
school, etc., how it can be reached, piu^ a brief description and of the organiza- 
tion and of the opportunity avaiiabie, 

Time/Dur^iion. Depends on position. 

Dircciory of WaBhingion intcmships. Prepared by the National Center for Public 
Service Internship Programs (1735 Eye Street, Washington, D, C. 20006), 

1975. 30O listings, $6.00 ($3.00 for NCPSI members). 

Description, The DirectQry lists specific positions available in the Washington, D. C. 
area during the summer of 1976. In addition to the actual Internships, It Includes 
an essay on congressional internships, inforrnation on the Washington Center 
for Learning Alternatives, a few programs for high school students, several college 
fponsored intern pfograms, some post-graduate programs, student service organi- 
zations, residence information, af^d a short bibliography. 

Arms of Ustings, The internships are divided Into the following general cate- 
gories: business and economics, civil liberties and human rights, comfriunlcations 
and media, criminal jusiice, education, environment and conservation, fine arts, 
government and legislmion. hyman service. International affairs, pubiic interest, 
social charige and poltHcal reform, women, and various Independent fntern pro- 
grams, 

Format of Lisf/ngs. Each entry includes the name of the organization, a contact 
address, a description of the organisation, objectives of the internships, applica- 
tion deadlines, skills required of inEerns, time requirements, remuneration and 
housing. 

Time/DufBticn. Mostly summer, fult tirne, 

SomQwhere Use, a living -Imrning c^t&hg. Prepared by the Center for Curriculum 
Design (P. O. Box 350, Evahston, Illinois 60204). Published by The Swallow Press, 
Inc., 1973. Lists 250 centefs* 300-400 networks (see below). Available from book' 
stores. $3.00. 

Dmcription. Somewhrne f /ie is a catalog of places to go for non-traditional learn- 
tng experiences of all klnds^ ranging from volunteer work with underground news- 
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paprts i(» fiiil iimp livn-in (ioitory workshops, from growth centers in the Canadian 
wilderness \a hMrning oMh^ingPs nil uvor \hv Unimd Slates. The book is divided 
into two portions, one listing crfiters (plnces to go for Instruction), and the other 
listing ncMvvorks (plnces to go for information nhout instruction). 
Anwh ni Listings. Within the sections the listings arc subdivided into alternative 
fuiures, nitrrnniivr vocations, .irtisan nnc! skilly, mny liberaiinn, growth, learning 
e\thiin*^es, media, misc cllnncMius, nnw-kuirning. oiitcloors. nverseas work^'study, 
peopled yellow pages, social and fjolitical change, spirituak and women. 
Fnrm.^t of UsUng%. Lach entry includes the name of tfie center or network and an 
address svhore it may be reached, plus a descriptinn of the oppotrunities avail- 
ahin Ihorcs 

Timv 'Duratinn. Varies 



Cuidc to Covvrnrnvnl and Puh//c .Servue Intvrnships. Prepared by Charles Rue- 
melin for the Office of Career Services and C^lf Campus Learning. Harvard Uni- 
VfHsity {^4 nunstrr Street, Cambridge, Massarhusetts 0213H), 1975, $5,00. 

Ocu riplion. This book was written in an effort !o jvoid some of the disadvantages 
of internships direclories; that they are very quirkly nut of date, and that if they 
are well cfistributed there are hundreds of students applying for each position. 
Ibis is n guide to finding government and public service Internships in any level 
of federal, state or local gnvemmonl. It is a procedural guide, telling bow to 
locate and get positions rather than saying when* the positions are. It is Intended 
for students in any part of the countfy, looking for any level of work. 

Areas cpvored by this book include a general description of public service 
careers, a guide to defining job ubiecllves and goals, employer and employee 
expechitions in job commitment, \oh hunting strategies, areas of the federah state, 
arid local civil service, positions on Capitol Hill, agency suggestions, a reading 
list of relevant materials, and a calendar for thnse st*eking internships. 



Opttnns for Learning, A Catjing of Off^Cmipm Lvnrning QpportunitiOH in Ken- 
tucky. Prepared by the Office for Fxperientinl Education at the University of 
Konttickv BOl Adminlslration Building, LcKinHtnn, Kentucky 40506), -A. 200 
listings, free. 

Do^aipfion. Options for Learning cafalops specific internships availabie in the 
state of Kentucky. Prepared by the Office of E^cperiential Education for students 
at the tiniversity of Kentucky, it is nonetheless available to anyone. Students at 
the University generally go through the OEE in planning Internships and arranging 
for academic credit: however others may contact the agencies directly, 
Arvas of Listings. The internships are divided into six categories: communications, 
i^ducntion, government, administration, research and planning, health services, 
recreation, arts and crafts, social work, 

ForrDatol UstingB. Each entry includes: name, address, and phone number of the 
agency, financial arrangements for the position, location of the position, contact 
person^ brief description of the organization, position available, prerequtsiSes, 
,md duration of the position. 
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Credit ArrdngemenlH. Yor stiidonts M iho Univorsily of Kpnlucky, credit arrange- 
ments arc vvorked out IhroLigh the? OEF, OilK^rwi^e, yt)u must make arrange- 
ments through your own school. 

Time/ Duration. Depends on the position, 



Internatinnal Directary of Youth IntvrnshipSf 1^)74- Prepart'd by Iho UnitGd 

States Committee for UNICEF (331 East IBlh Sirooi, Now York, New Vork 10016). 
About 50 listings (far more people can be placed, however). $1.00, Availablo 
from Ms. Marty Abraham, Co LJ. S. Committee for UNICEF, 

Description , IDYI is a directory of intern volunteer oppori unities available through 
the United Nations, its agencies, and related non-governmental organizations. 
Listings include internships, volunteer work, spocial programs, job, etc. Sources 
of further information are also included. Most of the options are available pri- 
marily to graduate students; however, some are open to undergraduates and even 
to high school students. 



Areas of Listings, CJpportunlties call for expertise in a wide variety of areas, 
among them economics, law, international relfllions, nutrition, agriculture, educa- 
tion, science, medicine, polilical sciencr, sociology, government, and ecology. 
Positions may be in administration, doing research, developing programs, study- 
ing* writing, and so on. 

Format of Listings. Each listing includes name, address, and description of the 
agency, followed by a description of the positions available Including type of 
work, requirements and in most cases whether the position Is salaried. 

Tirne/ Duratiort. Varies. 
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ABOUT THIS HANDBOOK 



joy Hecht, m intern with the NEXUS program of ihc American Association for 
Higher rducatjon, researched, verified, and vvrotc this hnndbook on internship 
rc^DurceH and prORrcims during the Fall of 1975. The need for such a handbook 
grew directly out of her own needs at the time. |oy was a sophomore college 
"stopoul" looking for an internship which would combine learning on the job 
with her personal interests. She brought to NEXUS the need for a handbook to 
guide students In search of internships at the same time as NEKUS needed such 
a resource to assist people setting up internship programs and counselling stu- 
dents about options availablo outside of the college environnnent. Although the 
handbook is directed at students, we hope that It will also be helpful to people 
who deal with questioning students considering productive ways to spend a few 
months away from the campus. The handbook provides concise, factual informa- 
tion about 11 statewide and 2 regional internship programs. Urban Corps intern- 
ships, and important directories of specific internships, with information on how 
to get hold of them, who's eligible for each program, and what'S included in 
each. 

NEXUS is a national telephone referral service to connect people who seek 
information about postsecondary education programs with appropriate resourced. 
It is a program of the American Association for Higher Education, an organization 
which aims to clarify and find solutions to critical Issues In higher education. 
NEXUS was set up In 1973 by a grant from the Fund for the Improvement of 
Postsecondary Education; however, the content of this handbook is the respon- 
sibitity of the author and no official endorsement of these materials should be 
inferred. NEXUS seeks to vvork with student interns during the Fall, Winter, and 
Summer terms. In addition to assisting NEXUS research staff, each Intern works 
on a special project mutually determined by individual interests and project needs. 

For questions about postsecondary education, or further Information about 
NEXUS internships, contact Project NEXUS, American Association for Higher Edu- 
cation, One Dupont Circle, Suite 780, Washington, D. C. 2O036. Telephone (202) 
785-8480. 

Jane Lichtman, Director 
NEXUS 
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